
Adobe software license purchase via AMOS 

To facilitate APS user access to Adobe software, Adobe Acrobat, Dreamweaver, Illustrator, and 

Photoshop licenses may be purchased through AMOS and here’s how. Note: Adobe Creative Design 

suite products are not available via AMOS.  If you need Design software, please open a support request 

at http://www.aps.anl.gov/hd. 

1) Open a browser and go to Inside Argonne, https://inside.anl.gov and login: 

 

2Click on Applications and select AMOS: 

 
 

 

http://www.aps.anl.gov/hd
https://inside.anl.gov/


3) On the AMOS screen, select “ANL – IT Software Site Licensing“: 

 
4) This brings you to the “Search” page: 

 
 

 

 

 



5) Enter the name of the Adobe product you are interested in, for our example, we will enter 

“Photoshop” and click on “Go”. But, you may choose from: Acrobat, Dreamweaver, Illustrator 

and Photohop.  Note: Adobe Creative Design suite products are not available via AMOS. If you 

need Design software, please open a support request at http://www.aps.anl.gov/hd. 

 
6) Update the quantity to “1” for the product you wish to order and click on “Add to Cart”. For our 

example, we will order 1 Photoshop Elements 7 for Windows and click on “Add to Cart”: 

 
 

http://www.aps.anl.gov/hd


7) If your order is complete, click on “Checkout” or you may continue to shop, by clicking on 

“Continue Shopping”  

 
8) On the next screen, you will need to enter: Cost Center, Task# and Percent, and click on 

“Continue Checkout” 

 

 



9) You can click on the magnifying glass next to the task field, to see a list of cost codes from which 

you can choose. Select the appropriate cost code, by clicking on it and then, click on OK.  

 
 

10) Enter the percent, use 100% if you want to charge the purchase to a single cost code and click 

on “Continue checkout”. 

 
 

 

 

 



11) Click on “continue Checkout” on next screen: 

 
12) On the next screen, enter the CSI# of the system associated with this new Adobe software 

license. You need to enter the CSI# of the system on which the software will be installed. Then, 

click on “Continue Checkout”. 

 

 



13) Be sure to enter the 7 digit CSI#, starting with 0: 

 
14) If you do not enter the CSI# properly, you will receive an error message. Fix the CSI# and click on 

Continue Checkout”. 

 
 

 



15) This order will require approval, select your supervisor in the list and click on “Continue 

Checkout”. 

 
 

16) Click on “Continue Checkout” again: 

 
 

 

 

 



17) The next screen will show that your order has been submitted and awaiting approval. 

 
18) Once the order is approved, an email will be sent to the APS Help Desk.  Please open a case at 

http://www.aps.anl.gov/hd to have your software installed. Once the order is approved, the IT 

group may install the software for you. 

http://www.aps.anl.gov/hd

